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Step Description Date of  

Completion 

0. The chairperson of the Department Promotion Committee (DPC) notifies eligible candidates of 
departmental criteria and procedures of the promotion process.  The chairperson also provides the 
approved promotion process timetable for the current promotion cycle to each candidate. (See Section 
6.8.3) 

Summer Term 
1st Monday 

 

1. Candidate notifies the Department Head of intent to be considered for promotion and provides 
promotion materials to the Department Head. (See Section 6.8.1.) 
 

Summer Term 
7th Monday 

2. Department Head reviews promotion materials, completes a DPC Candidate Assessment and 
Recommendation form, and returns a copy of the form to the candidate. (See Section 6.8.2.) 

Summer Term 
9th Wednesday 

3. Candidate reviews the DPC Candidate Assessment and Recommendation form, informs the 
Department Head and DPC chairperson whether or not he or she wishes to be considered by the DPC, 
and if so, provides any response and/or supplementary materials to the Department Head. (See Section 
6.8.1.) The candidate must also inform the Academic Development, Ethics, Promotion and Tenure 
committee (ADEPT) during this period if they wish to appeal a Department Head decision. (See 
Section 6.6.7.) 
 

Summer Term 
10th Thursday 

4. If the candidate wishes to be considered by the DPC, the Department Head forwards a copy of the 
DPC Candidate Assessment and Recommendation form and all promotion materials received from the 
candidate, including any response and/or supplementary materials received from the candidate, to the 
DPC.  (See Section 6.8.2.)  Also during this period ADEPT will review appeals and inform candidates 
of their decision. (See Section 6.6.7.) 
 

Summer Term 
11th Friday 

5. Members of the DPC review all materials received from the Department Head and complete DPC 
Candidate Assessment and Recommendation forms.  The DPC chairperson returns anonymous copies 
of DPC Candidate Assessment and Recommendation forms to the candidate.  In the event that an 
Associate Professor is under review for promotion to Full Professor, the DPC will provide sufficient 
time for all Associate Professors within the department to review the candidate's materials, complete 
DPC Candidate Assessment and Recommendation forms and submit these to the DPC chairperson. 
(See Section 6.8.3.) 
 

Fall Term 
3rd Wednesday 

6. Candidate reviews DPC Candidate Assessment and Recommendation forms, informs DPC and UPC 
chairpersons whether or not he or she wishes to be considered by the University Promotion Committee 
(UPC), and if so, provides any response and/or supplementary materials to the DPC chairperson. (See 
Section 6.8.1.)  The candidate must also inform the ADEPT during this period if they wish to appeal a 
DPC decision. (See Section 6.6.7.) 
 

Fall Term 
5th Monday 

7. If the candidate wishes to be considered by the UPC, the DPC chairperson forwards DPC Candidate 
Assessment and Recommendation forms and all materials received from the Department Head, and any 
response and/or supplementary materials received from the candidate, to the UPC. (See Section 6.8.3.)  
Also during this period ADEPT will review appeals and inform candidates of their decision. (See 
Section 6.6.7.) 
 

Fall Term 
7th Monday 



� � � � � � � � � � 	 � � 
 � � � � � � 
 � � 	 � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � �

�������������������������������	���

�����������

����
���������	����������
�

8. The UPC reviews all materials received from the DPC, completes UPC Candidate Assessment and 
Review forms indicating their vote to support or reject the candidate's promotion, and prepares the 
chairperson's summary.  A copy of the summary and anonymous copies of UPC Candidate Assessment 
and Review forms are given to the candidate. (See Section 6.8.4.) 
 

Fall Term 
11th Friday 

9. Candidate reviews UPC Candidate Assessment and Review forms and chairperson's summary, informs 
the committee chairperson and Provost whether he or she wishes to be considered by the Provost, and 
if so, provides any response and/or supplementary materials to the UPC chairperson. (See Section 
6.8.1.)  The candidate must also inform  ADEPT during this period if they wish to appeal a UPC 
decision. (See Section 6.6.7.)  
 

Winter Term 
1st Monday 

10. If the candidate wishes to be considered by the Provost, the UPC chairperson forwards UPC Candidate 
Assessment and Review forms, chairperson's summary, all materials received from the DPC, and any 
response and/or supplementary materials received from the candidate, to the Provost.  (See Section 
6.8.4.)  Also during this period ADEPT will review appeals and inform candidates of their decision. 
(See Section 6.6.7.) 
 

Winter Term 
2nd Wednesday 

 

11. The Provost reviews materials received from the UPC and notifies the candidate, the candidate's 
Department Head and the chairpersons of the UPC and DPC of the Provost's recommendation to 
support or reject the recommendation of the UPC. (See Section 6.8.5.) 
 

Winter Term 
5th Friday 

 

12. Candidate reviews the Provost's recommendation, informs the Provost and President whether he or she 
wishes to be considered by the President and Board of Trustees, and if so, provides any response 
and/or supplementary materials. (See Section 6.8.1.) 
 

Winter Term 
6th Friday 

13. 
 

If the candidate wishes to be considered by the President and Board of Trustees, the Provost forwards 
his or her written recommendation, and makes available all materials received from the UPC and any 
response and/or supplementary materials received from the candidate, to the President and Board. (See 
Section 6.8.5.) 
 

Winter Term 
7th Friday 

14. The President and Board of Trustees reviews the Provost's recommendation and notifies the candidate, 
the Provost, the candidate's Department Head and the chairpersons of the UPC and DPC of their 
decision whether to promote the candidate. (See Section 6.8.6.) 
 

April 15th  
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