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GRADE CHANGE 
 

Date:   Term of Grade Change      
 
         
Name (Last, First, and Initial)  Student ID or Social Security Number 
 
  Please change grade from   to   
Course ID & Section 
 

A grade change involves special data handling and reporting. Please state the specific reason for the change. 
 

          
 
           
Records  Professor 
 
          
Date  Department Head 
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